Melody Hebert
1567 South Street, Malvern, PA 19334  •   (484)555-9706  •  MelodyHebert@me.com

November 21, 2014
Ms. Mary Kate Schiff

Assistant Director, Residential Life

Widener University

One University Place

Chester, PA 19013

RE:  Resident Assistant opportunity
Dear Ms. Schiff:
As an aspiring leader and self-proclaimed ambassador for Widener University, I believe I would be a great addition to your resident assistant program.  Your description for the opportunity asks the perfect questions that will support my belief.
Question One:  Why do you want to be a resident assistant (R.A.)? What strengths do you think you will bring to the position? Include leadership qualities, work, or volunteer experience that may be beneficial to you as an R.A.:  I enjoy helping people.  This is demonstrated in my being a tutor at Widener in three different subjects (physics, calculus, and English).  It gives me great satisfaction to see a fellow student “get it” after directing them through subject matter.  Not only does this help him/her pass the class, but it develops his/her self-esteem.   This role requires me to use and enhance my strengths in communication, relationship building, trust building, creativity, and planning.
Question Two:  What are the qualities you believe a good resident assistant must possess? Explain how you have demonstrated some of these qualities in the strengths you listed above:  My current R.A. has modeled the qualities needed for a good R.A.  She is a leader, responsible, creative, approachable, and organized.  I have finished 12 of the workshops necessary to complete the Oskin Leadership Certificate and have applied my newfound skills through my position of vice president for the Engineers without Borders club at Widener.  My notable GPA, along with my volunteer work with the Widener Charter School Afterschool Program, provides evidence of my responsibility, creativity, and organizational skills.

Question Three: The resident assistant is responsible for a variety of administrative, educational, and community building tasks. What contributions can you make to the Residence Life team?: I enjoy organizing and completing tasks.  I am very proactive and use the project management skills that I’m learning as an engineer throughout my life.  Without these skills, I wouldn’t have a 3.65 G.P.A. Additionally, I enjoy planning and executing special events (see Speakers Series in my Engineers without Borders’ position).  Finally, I love collaboration and working with people.  In engineering we practice working on teams all the time.  I’ve learned the value of inclusion and camaraderie.  All of these attributes and skills will contribute to make the Residence Life team more productive, efficient, and fun.
I am very excited about this opportunity to serve Widener and hope you agree that I’d be a strong addition to your team.  I look forward to hearing from you.

Sincerely,

Melody Hebert
