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Academic Training 
 
J-1 students may work off-campus related to their academic program in the form of 

Academic Training, if they receive prior written work authorization from International 

Student Services (ISS). Academic Training (AT) is flexible and offers employment to 

supplement the academic program. It is available before and/or after program completion. 

 

Conditions and Limitations 
1. The AT is job and employer specific and must be directly related to the student’s 

major field of study.  

2. Be in good academic standing and maintain J-1 student status. This includes studying 

full time (unless the AT is post-program completion) and maintaining health insurance 

(including during AT that occurs after program completion) for the J-1 and any J-2 

dependents. 

3. Receive written approval, in the form of a new DS-2019, in advance from ISS for 

the duration of AT. Do not begin off-campus work until authorized! 

4. All AT is deducted from the total amount of AT allowed at a full time rate. Students 

may engage in AT during their academic program or after.  

5. AT authorization is limited to the total period of study for the program or 18 months, 

whichever is shorter, except for students who complete doctoral programs. 

6. Students who complete doctoral programs are eligible for an additional 18 month 

period (beyond the first 18 months) for a total of up to 36 months of AT. The second 

18 month period is for post-completion AT only; the first 18 month can be pre-

completion, post-completion, or a combination of both. 

7. AT is cumulative, so earning more than one degree does not increase AT eligibility. 

For example, if you use 6 months of AT after a bachelor’s degree, you have 12 months 

of AT eligibility remaining if you pursue a master’s degree. 

8. Begin the application process at least two weeks in advance of employment start date. 

AT cannot be authorized after the DS-2019 has expired. If you leave the US after 

completing your studies without applying for AT, you are no longer eligible to 

apply for the training. 
9. J-1 status expires 30 days after the completion of all degree requirements. This is the 

“grace period”. Students on post-completion AT will receive a grace period of 30 days 

after the completion of their AT. 

10. AT can be used in increments during or after program completion as long as the 

student is eligible for more AT time and the DS-2019 is not expired.  For example, if 

you receive an offer for a 6 month internship after you complete your program, and 

then find another 6 month internship, you may apply for an additional 6 months if you 

are eligible for a total of 12 months of AT and have not allowed your DS-2019 to 

expire.  
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Application Process 
ISS will authorize the training for students who meet all the requirements. Apply at least 

two weeks before the employment start date. For AT that will begin after the completion 

of studies, apply before the expiration of the DS-2019.  

 

STEP 1: Obtain an Offer Letter from AT Employer that includes:  

 job title; 

 brief description of the “goals and objectives” of employment; 

 the dates and location of the employment, the number of hours per week; 

 the salary amount; 

 the name and address of the “training supervisor” 

 

STEP 2: Receive Academic Adviser’s Recommendation. The regulations require that 

the student’s academic advisor recommend AT as an integral part of the academic 

program. For DS-2019’s issued by Widener University, the academic advisor MUST 

complete the “ISS AT Recommendations” form (included). Provide the academic advisor 

with a copy of the employment offer letter. The academic advisor’s recommendation must 

establish: 

1. The goals and objective of the specific training program; 

2. A description of the training program, including its location, the name and address of 

the training supervisor, number of hours per week, and dates of the training; 

3. How the training relates to the student’s major field of study; 

4. Why it is an integral or critical part of the academic program of the J-1 student. 

The advisor must only approve AT for the length of time necessary to complete the goals 

and objectives of the training.  

 

STEP 3: Receive a new DS-2019 from ISS 

Provide ISS with the Adviser’s Recommendation and Offer Letter.  A new DS-2019 with 

the AT authorization will be issued within 1-3 business days. This will be the new DS-

2019 to be used for travel outside the U.S.  During post-completion AT, students will also 

need to carry a hire letter during travel outside the U.S. 

 

 STEP 4: Work as allowed  

Begin working only once the new DS-2019 is in hand and the AT start date has been 

reached. Do not continue employment beyond the completion date authorized unless 

another period of AT is granted. A new application is required for any new period of AT. 

AT is job and employer-specific so employment is only authorized with the employer 

indicated on the DS-2019. A new AT application must be submitted and approved 

before students can change employers. Working improperly or without authorization 

is a serious violation of J-1 status.  
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Academic Training (AT) Recommendation Form 

 
Student’s Name___________________________________________________________ 

 

Program Completion Date (actual or anticipated): ________________________________ 
     

1. Description of training program: 
 

Organization name ________________________________________________________  

 

Student’s job title & duties __________________________________________________ 

 

________________________________________________________________________ 

 

Number of hours per week_________ Dates of training: from__________ to___________ 

 

2. What are the goals and objectives of the training program? 
 

________________________________________________________________________ 

 

________________________________________________________________________ 
 
3. How does the training relate to the student’s major field of study?  

 

________________________________________________________________________ 

 

________________________________________________________________________ 
 

4. Why is the training integral to the student’s academic program? 
 

________________________________________________________________________ 

 

________________________________________________________________________ 

 

As the student’s Academic Advisor, I have reviewed the offer letter and details of the 

student’s proposed Academic Training. I approve the amount of time requested as 

necessary to complete the goals and objectives of the training and recommend that ISS 

authorize this student to participate in the Academic Training program as described 

above. 

 

Advisor’s signature & date__________________________________________________ 

Name & title _____________________________________________________________ 


