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W-4 Instructions 
 

The purpose of fill W-4 is to help your employer to withhold the correct amount of federal 

tax from your pay. Please read carefully and finish the first page of the form, #1-7, be sure 

to sign and date the form below #7. Identify the tax status (resident alien or non-resident 

alien) before fill the form. If you are an F-1 student who first entered the U.S in F-status 

before December 31st, 2009, you are a “resident alien” for federal tax purpose; if you 

entered after December 31st, 2009, you are a “non-resident alien” for tax purpose. See 

instructions and sample W-4 form below. 

1. Required 

2. Required 

3. Required 

4. Optional (required if applicable)  

➢ Resident Alien 

5. Enter the whole number to claim allowances  

7. If claim exempt, ONLY complete #1, #2, #3, #4 (if applicable) enter “exempt” 

at # 7 and leave 5 in blank. Be sure to sign and date.  

➢ Non-resident Alien 

3. Claim “single” regardless of marriage status 

4. Optional (required if applicable)  

5. Enter “1”, except residence of Canada, Mexico, South Korea, a U.S. national 

(American Samoans and Northern Mariana Islanders), or a student from India. 

6. Write “NRA” (nonresident alien)above the dotted line on #6 

7. Leave in blank 

➢ For residents of Canada, Mexico, South Korea, a U.S. national (American Samoans 

and Northern Mariana Islanders), or a student from India, special rules apply. 

a) Residents of Canada, Mexico, and a U.S. national (American Samoans and 

Northern Mariana Islanders):  Claim “single” regardless of marriage status (#3); 

may claim same allowance as US citizen (#5); write “NRA” above the dotted line 

(#6). 

b) Residents of South Korea: Claim “single” regardless of marriage status (#3); may 

claim allowance for spouse and children present in US(#5); write “NRA” above 

the dotted line (#6) 

c) Students from India: Claim “single” regardless of marriage status (#3); may claim 

allowance for spouse and dependents if spouse has no gross income during the 

year and/ or dependents who is not holding F2 or M2 or J2 visas (#5); enter “0” 

(#6) 
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